File Name Standardization

Don’ts:

e Do not include any of the following in the file names:

e Dates
o Checklist section heading numbers or titles
o Numerical information of any kind

e Single plan sheets. Plan pages are to be submitted in the sets as outlined within the checklist.

No single pages will be accepted.

Dos:

Plan Sets:

e Plan Set
e Architectural Plan Set
e Civil Plan Set

Reports:

e Report_ReportNAME
0 Example:
= Report_Stormwater
= Report_TreeHealthAssessment

Deviations:

e Deviation_Subjectof Deviation
0 Example:
= Deviation_ParkingReduction

SEPA:

e SEPA DocumentName
0 Example:
= SEPA_Application
= SEPA_CAO Worksheet
= SEPA_Checklist

Public Notice Items:

o Notice_DocumentName
0 Example:
= Notice_SitePlan
= Notice_Tree Preservation
= Notice_SupplementalOutreachDocs

All others:

e By Title name only:
0 Example:
= General Application
=  Memorandum of Understanding
= Design Review Materials

Files
eReviews Project Files

Architectural_PlanSet.pdf

Deisgn Checklist.pdf

Design Review Materials.pdf

Determination of Completeness.pdf
Deviation_CourtyardRequest.pdf
Deviation_Parking Request.pdf
Deviation_Tree Removal Exception Request.
MEMO_Special Design Requirements.pdf

MOU Form.pdf
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p - Plan Set.pdf
» PREP Kickeff Form.pdf

» Project Contact Form.pdf

» Report_Critical AreaAquiferRecharge.pdf
» Report_Geotechnical.pdf

» Report_Stormwater.pdf

» Report_Traffic Phase One.pdf

» Report_Tree Health Assessment.pdf

» SEPA Checklist.pdf

>

Worksheet_Streetlight.pdf




